f Greater Topeka

artnership

RIBBON CUTTING CONFIRMATION FORM

CONGRATULATIONS ON JOINING THE GREATER TOPEKA PARTNERSHIP!

We are excited to celebrate this significant milestone with you.
Please provide the information below to help us prepare for your ribbon cutting event.

BUSINESS NAME

RIBBON CUTTING PREFERRED DATE AND TIME AT
Note: Preferred Date and time must be 30 days out.

AVAILABLE BOOKING TIME FRAMES:

— MONDAYS T0AM - 4PM _ OPENTUESDAY AFTERNOONS except the 4th
Tuesday of the month (No Tuesday Mornings)

— WEDNESDAY BETWEEN 9AM - 4PM THURSDAYS BETWEEN 9AM - 4PM

No Fridays
WHERE IS THE RIBBON CUTTING GOING TO BE HELD?
STREET ADDRESS
CITY STATE ZIP

WILL THIS RIBBON CUTTING BE HELD INSIDE OR OUTSIDE?

(Please make sure your logo or storefront will be nicely framed.)

INSIDE OR OUTSIDE

WHO WILL BE SPEAKER /SAYING A FEW WORDS ABOUT THE BUSINESS AT THE RIBBON CUTTING?

WHO WILL BE JOINING IN THE RIBBON CUTTING BUT NOT SPEAKING?

WHAT SPECIAL EVENT ARE WE CELEBRATING?

PLEASE PROVIDE PARKING DIRECTIONS IF NECESSARY.

Please refer to our Ribbon Cutting Tips and Best Practices Guide to ensure your event is well-organized and successful.
Megan.o’brien@topekapartnership.com
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